BHS – Travel grants – Form B : reimbursement request


	Complete form electronically, save, print, sign and scan.


Applicant

	Name
	
	First name
	
	DOB
	

	Address
	

	Tel
	
	E-mail
	


Congress

	Name of congress
	

	Dates
	From
	
	To
	

	Place
	
	Country
	

	Expenses
	
	Documents that must also be sent

	Registration
	€
	( proof of payment

	Travel
	€
	( invoice

( plane / train ticket

	Lodging
	€
	( invoice

	
	
	( invoices / tickets

	Total
	€
	( certificate of attendance


	Amount requested
	€
	
	


	Bank account
	
	Account holder
	

	IBAN
	
	Swift code
	

	Bank
	
	Bank address
	


	
	Signature
	Date

	Applicant
	
	……… / ……… / 20………

	Dpt head
	
	……… / ……… / 20………


	Send form by E-mail after returning
· Original word file + scanned version with signature

· To the BHS Secretariat (Seauton International) at bhs@seauton-international.com
· Together with

· certificate of attendance

· plane / train ticket (car expenses not reimbursed)
· all invoices / tickets as detailed above



